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Private Examinees Self Registration User Guide

This manual provides a concise guide for Grade 12 private examinees on how to

use the self-registration system for university entrance exams.
1. Browsing to the Web Address

1. Enter the URL: Type the URL correctly in your browser's address bar, i.e.,
register.eaes.et.

2. Expand Private Candidate Registration: Locate and click on the section
for private candidate registration to expand it.

3. Read the Instructions: Carefully read the instructions provided and then

click the "Apply" button as shown in the image below.
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This form is for students who did not pass the national examination in previous years
as regular students and want another opportunity to take the exam. To reapply, you
need to fill out this form, upload the required documents, and pay the registration fee.
This process allows you to re-register and be eligible to take the national examination
again.
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2. Important Instructions

1. Read the Instructions Carefully: Ensure you understand all the provided
guidelines.

2. Prepare Document Scans: Make sure you have clear and high-quality scans
of all the required documents. Poorly scanned or unclear documents may cause
issues in obtaining your certificates.

3. Payment Preparation: Once you have your documents ready, prepare how
you make the payment using Telebirr.

4. Accept the Agreement: If you are sure everything is in order, accept the

agreement by clicking the "Continue" button as shown below.

N *

.

6. Agreement: By clicking "Continue,” you agree to the terms and conditions stated in this form
and confirm that all provided information is accurate.

it

&« ' & 23 register.eass.et/Online/Form @ %

This process allows you to re-register and be eligible to take the national examination again,
adhering to the new curriculum standards.

Expected Documents

Recent 3 X 4 Photo (Scanned Copy)

Renewed Valid ID Card (Scanned Copy)

Original Certificate (Scanned Copy)
Name Change Document From Court (If applicable, Scanned Copy)

School Support Letter of Class Completion (If you did not sit on exam previously, Scanned

cory) CEEED
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3. Filling out Personal Information

1. Personal Information: Enter your personal details carefully, paying extra
attention when typing your name. If your name has been legally changed
by court, fill out your new name and check the box indicating "I have
changed my name...".

2. Examination Year and Admission Number: Refer to your original
certificate to find the examination year (Ethiopian Calander) and admission
number and fill them in accurately. Only use the certificate you received as
a regular, night or distance student (not as a private student). See the
image below for an example of where to find the examination year and

admission humber on your certificate.

THE FEDERAL DEMOCRATIC REPUBLIC OF ETHIOPIA
MINISTRY OF EDUCATION
EDUCATIONAL ASSESSMENT AND EXAMINATIONS SERVICE (EAES)

Ethiopian Secondary School Leaving Certificate Examination (ESSLCE)

This is to certify that A wac il EL

has taken 7 (scven) subject(s) in the 2023 2016JE.C)

examination session and has earned the following score(s) in 7 (seven} subject(s)

e -~

3. Mobile Number: Ensure you provide your mobile number, which will be
used to send your information like OTP, registration number etc. If you do
not have a mobile humber, use the number of a close relative who can
share the messages with you. Don’t use the number of internet cafes or

the one who help you register.
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4. Email Address: Providing an email address is optional. You may leave this

field blank if you prefer.

5. Click Save and Continue: After done filling out the form, click save and

continue to get the next form.

Personal Information

: ; i Form #{UEILEE)
Pleaze fill the form accarding Lo all the delails on your certificata.

Firsl Mame* Falhar Mama* Grand Father Name*

TYFE GIVEM NAME HERE TYFE FATHER NAME HERE TYFE GRAMD FATHER NAME HERE

| -, | have ehanged my name and | confirm thal | have my official court letter as proof of my name.

Age* Gender* Dizability*

Type Age Here | ---Salect--- o Mermal o
Matianality* Admission Type* Stream=

Ethiapian ~ Regular ~ ---Salect--- ~
Examinatian Year* Admission Numbear= Sehool

---Salect--- b4 | Type Registration Numbar Here |
E-mail Maobile Mumber(slarl with 2..)*

Type Email Here | I R |

Please anter your phora nuimber carafully.
W will verily thal it belangs 1o youw.

| Save and continua —
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4. Family Information

1. Family Address: Enter your family's address. If your woreda is not listed,

select the closest appropriate woreda.

2. Parental Information: Add your father’s full name, mother’s full name
including their grandfather’s name. This information will be useful later

when you receive different services.
3. Occupations: Select the appropriate occupations for both of your family

4. Save and Continue: Once all the information is filled in, click "Save and

Continue".

(R Homa -+] Login~

1. Family Address
Region * Zang * Wareda =
—-Salecl-— b4 ---Select--- b -—-Select--- b

2. Father Information
Father Full Name in English (Include grand fathar name) Fathar Gecupation *
| ] | | T 1

---Select--- A4

I

3. Mother Information
Mather Full Name in Englizh {nclude grand father name) Mother Occupation *
| ---Select--- W
==
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5. Verification Responsibility

It is your responsibility to thoroughly check the information retrieved from the
database before making the payment. Ensure that your photo, your name
(including your grandfather’s name), and the school where you took the exam
match exactly with your information. If you make the payment without confirming
this, you risk paying for someone else's data. If you are certain that the data is

yours, click on "Get Code" and wait for an SMS message from 6284. This message

will contain your password. Enter this password into the "Verification Code" field
and then click on "Verify and Continue".

Important: Verify all details carefully: See the image below to understand what

to look for.
Verification Form #:(US1LE6)
Full Name Year Admission No.
ABEBE WAKO GETU 2016 3752

Confirm if this is your document.

STUDENT |ABEB£ WAKO GETU I

SEX [¥]

ADMISSION NUMBER | 3752 |

EXAM YEAR W
SCHOOL KOMBOLCHA (E.HARARGE) (R) |

Click on get code to get verification code on your mobile phone, then
enter the code in the verification code box to verify your document.

hMobile Mumizer

Werification Code

FOAHHA

SR St SOEERRS n

]
j‘
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6. Uploading Documents

Three documents are required for all types of examinees: a photo, an ID card,
and your original certificate. Please ensure the files are in PNG or JPEG format,
as these are preferred.

Tips for Preparing Your Documents:

e Use compression tools to resize your images. If you receive the images
via social media (like Telegram), they often have a built-in compression
option.

e Alternatively, you can find online tools to compress and prepare your files
to be less than 2MB each.

Once you have uploaded the files, click "Continue".

Recent 3 X 4 Photo (Scanned Copy)

Choose File Mo file chosen
Some description about photo
File (Accepted formats: Jpg, Jpeg, png Max file size 2MB)

Renewed Valid ID Card (Scanned Copy)

Choose File Mo file chosen |

File {Accepted formats: jog, Jpeg, .ong, .gif, .pdf Max file size ZMEB)

Original Certificate (Scanned Copy) [LER TG

Choose File Mo file chosen ‘

File (Accepted formats: jpg, Jpeg, .ong, .gif, .pdf Max file size 2MB) | n
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7. Proceed to Payment

Before proceeding, verify that your photo and all details are correct. Then click

on "Pay with Telebirr" as shown below.

/\ If you close the browser in any case, return to register.eaes.et and enter your

OTP in the Issue Number field. This will take you back to where you left off.

/—'_m
T i .
! o . . y Check your registration status (3
National Examinations Registration Services. Tt jen : )
Feceived with SM5—
| | Issue Number... Q
(3 Private Candidate Registration v

8. Make the Payment and Get Your Admission Card

You have two options to pay using Telebirr:

a. Payment via SMS: Receive a payment code via SMS.

1. Enter MSISDN: This refers to the phone number you will use for
payment.

2. Get SMS Code: Click "Send SMS Code." and enter the code you receive
on your phone.

3. Press Next: i.e. follow the steps shown by 1, 2, and 3 in the image
below.
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b. Scan a QR Code: Click on QR Scan tab and Use your phone to scan a QR

code for payment.

Method 1: To Make Payment

23 superapp.ethiomobilemoney.et38443/static/pcind

- Y Iz
@ ettiotetecom: [ [ 15 RN
Merchant order number: CK7D72399663 Name of commodity:
Type of transaction: BuyGoods
he order amount: 750.00 ETB
Login Account to Pay QR Scan
=T " Mobile Number _‘;’}
MSISDN =
@ 1 LY nt ps
SMS Verification Code
2
2 |8
s

Method 2: To Make Payment

Login Account to Pay

Nl
O] a2 ) e
@ Turn on your phone and scan

to pay

TIP: You can also take a screenshot or photo of the QR code and send it to

someone far away who can pay it for you.

Home Instruction Personal Info Family Info

Print Admission

Yerification
Reg Details

Browsing Web Documents

Payment




Educational Assessment and Examinations Services V1.2

9. Print your Admission Card

After successfully completing the payment:
1. Click the "Return to the merchant" button.
2. This will take you to the admission card printing page.

3. Click the "Proof of Payment" button.

Payment Successful

The order number: 10101106C015342300068

View the order Return to the merchant

Click on the "Download Proof of Registration" button (shown as number 1 in the

image below) to get your admission card.

() Home

Private Student Registration

STUDENT
SEX

ADMISSION NUMBER
EXAM YEAR
SCHOOL

EXAM CENTER
STATUS

Payment Details
EXPECTED PAYMENT
ORDER CODE

ORDER DATE

[ U R s s s |
| [N Download proof of registration |
| FACIR A —" V S—————— |
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10. Admission Card and Registration Details

You will receive an Admission Card with a QR code, which will allow you to enter the
exam center institution's gate.
Important Points to Note:

e You will not have an Admission Number or School Code immediately.

e These will be sent to your phone via SMS once all registrations are completed
and admission numbers are dispatched.

e If you do not receive this information on your phone by then, it will be posted

at the institutions where you will take the exam.

/\ Caution:

e Do not use your past year's admission humber on your answer sheet.

e Also, do not use your issue number (OTP) on your answer sheet.

\%ﬂv}n 2 THE FEDERAL DEMOCRATIC REPUBLIC OF ETHIOPIA

A
§\ MINISTRY OF EDUCATION
EDUCATIONAL ASSESSMENT AND EXAMINATIONS SERVICE (EAES)

| Y..6..2.'D|

FULL NAME:

Sex: M Stream: Natural Science
SchoolGroup: . « b+ b |,

Group Number: 1438

Registered for the g 0 subjects

HIRPara: =i

Don't miss getting your Admission No and School Code on your

phone before the exam day!

Thank You!l!l!
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